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How to Read an Assignment
1. Write down general questions you have about the assignment based on what you already know. 
2. Gather all assignment information provided by the instructor or their TA(s). This may be in multiple locations, such as the syllabus, modules, assignment section, calendar, class slides, lecture notes/recordings, announcements, etc. If the assignment information is in multiple places, it generally helps to keep it all together in one (physical or digital) place so it’s easy to reference later, especially for large or repeated assignments.
3. Read all the assignment information.
· As you read:
· Underline/highlight key details. 
Things to look for: (Keep in mind that some items in the list below may or may not apply depending on the assignment.)
· Content
· What is it about?
· How much depth does the assignment need?
· Do future assignments depend on your work on this assignment?
· Format
· What are the components of the assignment?
· Short answer
· Outline
· Essay
· Discussion post
· Drawing(s)
· Model
· Presentation
· Etc.
· Amount of each component
· Length
· Number
· Layout
· Style guide (MLA, APA, Chicago, IEEE, ASA, etc)
· Margins
· Font size
· Line spacing
· Etc.
· Sources
· Where are you expected to get information/ideas for the assignment?
· Yourself
· Personal opinion
· Personal experience
· Course materials
· Primary sources
· Peer reviewed content, such as journal articles
· Websites
· Peers
· Interviewee(s)
· AI
· Etc.
· How many sources do you need?
· How are you supposed to cite your sources (including AI usage)?
· Format/style guide (MLA, APA, Chicago, IEEE, ASA, etc)
· In-text citation
· Bibliography/sources cited
· People	
· Who is involved in creating the assignment?
· For group assignments, what are the guidelines for how work should be distributed?
· Who can you go to for help?
· Grading
· How much of your grade is the assignment worth?
· What are the grading criteria?
· This is an area where instructors are typically vague, which can often be concerning for students. If you have concerns about this, write down your specific worries and questions so you can ask your instructor about them.
· For large assignments, you may find it helpful to check in with your instructor or TA once you’ve started your assignment to see whether you’re on track.
· Time
· How long do you have to do the assignment?
· About how many hours should you spend on it?
Consider:
· How much the assignment is worth
· How long it takes you to do the assigned tasks
· How much time you have available
· When you’ll need to get started
· The date you want to be finished by
· Whether you’re likely to need help (office hours, tutoring, etc.)
· Fill in answers to your questions.
· Write down any new questions that occur to you.
4. Ask for more information. 
· Contact the instructor and/or TAs as soon as possible for help filling in information you still need. 
· Take notes on what you find out and keep it with the other assignment information.
· Refer back to the assignment materials as often as needed.
· Seek out help from the instructor, TA, and/or the Tutoring and Academic Engagement Center’s tutors and academic coaches as needed.



Assignment Information Sheet
· Assignment name:
· Due date:
· Description (in my own words: What is it about? How much depth does it need?):
· Format (e.g., essay, presentation, discussion post, etc): 
· Length/number:
· Layout (if applicable; Style guide (MLA, APA, Chicago, IEEE, ASA, etc), margins, font size, line spacing, etc.):
· Stand-alone or cumulative (i.e., will later assignments depend on the work you do for this assignment?):
· Sources (Type, number, citation):
· People:
· Sources of help:
· Grading criteria:
· Percentage of grade:
· Time: (How long do you have to do the assignment? About how many hours should you spend on it?)
· My other questions:
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